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Responding to a Subpoena Duces Tecum
A subpoena duces tecum is a legal order requiring the production of documents or digital data. Handling 
these properly is essential to avoid reputational risk, legal penalties, or the accidental disclosure of 
protected information.

WHEN TO TAKE ACTION
Failing to respond correctly to a subpoena can result in contempt of court or other sanctions. Contact a criminal defense 
attorney immediately if:
n 	�The subpoena arrives from a federal agency: This may indicate an active criminal investigation.
n 	�The scope is overbroad or burdensome: You need counsel to identify valid objections and negotiate the timeframe. 
n 	�The deadline is imminent: Prompt action is critical to preserve your rights and meet legal obligations.

HOW TO TAKE ACTION
n 	�Consult Legal Counsel Immediately: Counsel can determine the validity of the subpoena and identify objections  

like privilege.
n 	�Issue a Litigation Hold: Ensure all relevant materials are preserved and not destroyed or altered.
n 	�Conduct a Privileged Review: Review all gathered documents for confidentiality before production.
n 	�Quash or Modify if Necessary: If compliance is not feasible, our white collar defense team can file motions to protect 

your interests
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